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I @ 1. _IMBA

Limba poate fi schimbata oricand, selectand User Name (Nume Utilizator) > Edit My User
Profile (Editatrea Profilului meu Utilizator).

User Profile

I"Ume The Business Network

A Pectect Commerce Company Edit Company Profile

@ Orders KD Finance @ Business Drectory ©° Administration
Edit Ky User Profile

.. . . . . . Log Off
Veti ajunge pe pagina Edit Profile (Editare Profil).
Bl scrisvatr
Edit Profile
Edit Profile
Edit Password
Edit User Name Primary Company * Company Name - Clear
Company Profile Salutation Mre. E
Preferences aaa
Order Management Preferences Primary Language * ‘ English (United States)
English (United States)
Invoice & Payment Status Settings German (Deutsch)
English (United Kingdom)
Manage Alerts Spanish (Espariol)
French (Francais)
_ . Swedish (Sweden)
Selectati Primary Language Chinese (£ 30)

Limba platformei va fi schimbata dupa ce apasati butonul Save (Salvatj).
I . SCHIMBAREA MONEDEI IMPLICITE

Implicit, moneda propusa pentru incarcarea unei facturi este Euro (EUR).
De pe pagina My User Profile (Profilului meu Utilizator), puteti schimba moneda apasand pe
Invoice & Payment Status Settings (Setari Facturare & PIati).

General

Edit Profile

Invoice & Payment Status

Settings

Apoi selectati Moneda si apasati
« Apply »

Edit Password
Edit User Name

Company Profile

Invoice & Payrent Status Settings

Preferences

Order Management Preferences
Apply

Invoice & Payment Status Settings

Default Currency EUR -
Manage Alerts



I 3. NOTIFICAREA PRIN E-MAIL

De fiecare data cand se modifica statutul facturii, pentru a va informa despre evolutia facturii,
primiti o notificare prin e-mail. Puteti gestiona / dezactiva aceasta notificare dupa cum
urmeaza:

1. Faceti clic pe Edit My User Profile (Editati profilul meu de utilizator)

The Business Network olivier minarro | CABOT FRANCE SAS [CFS_AA10070] ¥ Help ¥

Edit Company Profile

. . . - . 5 o
1% Home B Orders =O Finance @ Business Directory < Connections #* Administration Edit My User Profile

Log O
BB s

Edit Profile
Your Subscriptions:
Edit Password
Edit User Name Alert Description Comy, PF i Actions
Company Profile Document Noifies you when a document has been successiully received AR LIQ Order Management s
Successiul and processed in Order Management. (Both)
Preferences
Notification
QOrder Management Preferences .
Document Notifies you when a document has been successfully received ARCALE Order Management Ed]
Invoice & Payment Status Settings. Successful and processed in Order Management. (Both)
Notification
Manage Alerts
Document Nofifies you when a document has been successfully received CABOT FRANCE Order Management ]
Successful and processed in Order Management. (Both) SAS
Notification
INV/SES Response Alerts you that an Invoice or Service Eniry Sheet Response has AR LIQ Order Management s

been received by Order Management

INV/SES Response Alerts you that an Invoice or Service Eniry Sheet Response has ARCALE Order Management |
been received by Order Management

INV/SES Response  Alerts you that an Invoice or Service Entry Sheet Response has ~ CABOT FRANCE Order Management i}
been received by Order Management SAS

s

2. Faceti click pe Manage Alerts (Gestionare alerte) si apoi pe

o

“INV/SES Response” pentru a gestiona notificarile sau click pe ' pentru a sterge

notificarile.

B 4. CREAREA UNUI UTILIZATOR

Apasati pe « Administration »,
apoi pe « Contacts »

£ Home B Orders H® Finance & Business Directory =< Connections & Administration

Document Exchange Messages Companies Contacts Contract v

Enter/Change Filter Criteria: (use ' * ' as wildcard). B Find Contact / = Create Contact

Apasati pe « Create Contact link »

Completati formularul Create Contact (Creare Contact) si apoi apasati :
NB. Campurile marcate cu asterisc (*) sunt obligatorii.

Next St
Pagina Add Relationship (Adaugati o Relatie) se va deschide. Apasati pe S

Se deschide pagina Edit Account Roles (Editare Roluri Cont).
Contactul nu va putea sa se conecteze la Portal pana cand nu i se va da rol de utilizator in
aplicatii.



Pentru adaugarea de Roluri:

E Edit Account Roles | Selected Contact: Documentation Team < Return to List
Add Account Role
Company - Clear
Application v
Roles

Din cAmpul Company, apasati - pentru a cauta si selectati contactele companiei.

Pentru a putea incarca facturi si a le putea urmari statutul, selectati aplicatia Business
Network, apoi rolurile INVS_User .

Apasati pe :_ _

I 5 AJUTOR

Pentru mai multe informatii despre functionalitatile platformei, va rugam sa utilizati Ghidul
Utilizatorului Portalului disponibil prin:

() Help Guide

Contact Customer Support
- Butonul « Help » :
- Site-ul internet URL : https://wiki.hubwoo.com/



https://wiki.hubwoo.com/

