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When the Purchase Order is created, the buyer may 

request an acknowledgement of receipt.  

 

You will be advised by a notification on the iSupplier Portal 

home page. 

No changes can be made to an order whose status is “Requires Acknowledgement". 

Prerequisite: have a connection to iSupplier Portal 
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Click the Orders tab. 

The View field enables to access a drop-down menu. 

Select Purchase Orders to Acknowledge and click  

Select the Purchase Order concerned and click                              
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To view the status of the shipment click Show, 

if there are several order lines click Show All. 

Order details display. 

 

For further information go to the 

section ''Related Information'' 

above. 
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Confirm your choice by clicking                                 or 
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In the Action drop-down menu, select your choice: Accept or Reject. 
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Enter your comments in 

this field and click  

PO Acknowledgment Confirmation displays on the screen.  

The buyer will receive a notification by e-mail of the order acceptance or rejection. 

Come back on the iSupplier Portal home page 

or on the Purchase Order Summary. 


